
               Annexation Ordinance Checklist

Ordinance Name (full):  _______________________________________ Shortened Name:___________________________________________
________________________________________

Steps:  (Note: Refer to Utah Code 10-2-401 thru 407 +416 for more details) Code Reference Dates to Remember

Petitioner must
Arrange a Preparation Meeting to review basic Proposal 10-2-402

Preparation Meeting group must (Include--County & City Planners + City Engineer)
Confirm Annexation Proposal is within City Declaration Area 10-2-402 (1biv)

Determine if proposed annexation creates a County Island or Penninsula 10-2-402 (1b&c)

County must
County must agree to proposed annexation 10-2-402 (1biiiB)

Petitioner (prior to filing petition) must
Send Notice of Intent to affected entities and provides proof to city when done 10-2-403 (2aiB)

County (w/in 20 days) must
Provides Public Notice w/in 300 ft of proposed annexation & notifies City when done 10-2-403 (2biA)

Petitioner must
File Notice of Petition w/ the City 10-2-403 (3a)

City (14 days after petition submitted) must
Accept or Deny Petition at meeting 10-2-405 (1a)

If City Denies petition, City must
Notify, by mail, County Clerk + Petition Sponsor 10-2-405 (1b)

If City Accepts petition, City (w/in 30 days) must
Determine if Petition Meets Requirements and notify City Council, Sponsor, & County Commission 10-2-405 (2ab&ci)

City (w/in 10 days) must
Provide Notice to All Owners w/in the proposed Boundary and w/in 1/2 mile of the proposed annexation 10-2-406 (1a)

Post the Notice on UPN for 3 weeks 10-2-406 (1b)

City (w/in 20 days) must
Mail written Notice to each Affected Entity including information about 30 day protest period 10-2-406 (1c)

If No Protest Filed w/in 30 days 10-2-407 (6&7)

City provides 7 day notice of hearing 
Mail written notice of hearing to residents w/in 1/2 mile 10-2-407 (7)

Post notice of hearing on City website and UPN 10-2-407 (7)

If Protest Filed w/in 30 days 10-2-407 (5)

City Recorder or Town Clerk (immediately) must 
Notifiy City Council 10-2-407 (4)

City Recorder or Town Clerk (w/in 5 days) must 
Deliver to the County Bounty Commission 10-2-407 (4)



City Council (at next meeting) may
Deny Petition or 10-2-407 (5ai)

Elect to Not Act & wait for Boundary Commision's decision 10-2-407 (5aii)

If Protest Petition is Denied 10-2-407 (5b)

City Council (w/in 5 days) must
Send written notice to Sponsor, Commission & each entity filing a protest 10-2-407 (5b)

If City Council Elects Not to Act on Protest Petition & Wait for Boundary Commission 10-2-407 (5aii)

Boundary Commission Chair (w/in 30 days after protest deadline & 14 days prior to hearing) must
Post notice of public hearing regarding protest 10-2-415 (1,2)

Boundary Commission (w/in 30 days of hearing) must
Decide to accept annexation w/conditions or minor modifications OR disapprove annexation 10-2-416

Notify City Council, County, Petitioner, Protester(s) 10-2-416

City Council (timeframe?) must
Uphold protest and deny original petition, OR 10-2-408 (1ab)

Move to approve original petition as long as meets rural real property and mining protection criteria 10-2-408 (2ab)


